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Introduction

MATRIX is a world-class, award-winning learning management system (LMS) for businesses. The
platform is known for delivering a great user experience, while incorporating all the essential tools
companies need to support efficient training and learning.

MATRIX is a product of CYPHER LEARNING, a company that specializes in providing learning
platforms for organizations around the world. CYPHER LEARNING provides a similar LMS for use by
entrepreneurs called INDIE and an LMS for use by schools called NEO. CYPHER LEARNING products
are used by over 20,000 organizations, have millions of users, and have won several awards.
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Modules : Activity

Modules and sections can be completed in any order g Auser
Viewed moduies overview

g Auvser
Viewed modules overview

Progress Mastery

‘93%’ l77->.,’

Participation >
Expert
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o Advanced

5. Graphic design technology

i1 this module we wil keam about the fools that
can help 1o enhance graphic designs.
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We want you to get the best results when using our site, especially when you are just starting out.
That is why we created three getting started guides for the main types of users on MATRIX:
administrators, instructors and learners.

Getting started guide for Learners (this guide) explains topics such as: navigating
in MATRIX, using the Help Center, enrolling in courses, submitting assessments,
communicating with instructors, and more.

Getting started guide for Administrators explains topics such as: navigating in
MATRIX, using the Help Center, creating accounts, customizing the platform,
setting up e-commerce and managing users.

Getting started guide for Instructors explains topics such as: navigating in MATRIX,
using the Help Center, creating and configuring courses, enrolling learners, using
automation and gamification.

This guide covers the most common steps learners go through when they start using MATRIX. Please
consult the table of contents if you want to find a specific topic. If you have any additional questions
or want to explore more of the platform’s features, please browse the Help Center.



Creating an account

The company portal is the place where you can find the course catalog with a preview of the available
courses, a news area, the company calendar, and more.

Using the platform requires a user ID and password. This information can be either provided by a
company administrator or learners can visit the company portal and create an account.

‘ Catalog Calendar News Aboutus Blog Contact Log in
FINE EDGE| g

Welcome to the
Fine Edge Company

ir E-leaning portal,
MATRIX

Captivating courses Professional instructors Engaging activites Envoll with us

Imeractive courses will keep learners The Fine Edge Company has exciting Dont hesitate 10 ask us a question

We're are happy to help

wil e to learn region

engaged ar

Have 2 look right now




Learners can create accounts on MATRIX with or without an access code, depending on how the site
administrator has configured the platform.

FINE EDGE

Become a member

1N up o

Or sign up with an access code

To create an account, go to Log in and click Sign up/ Sign up with an access code.

FINE EDGE

Get to know us

Or log in with your credentials




Enter the access code if required, then fill in your account details.

FINE EDGE lendar  News  Abouus B

Sign up
To finish joning, enter your details and click Submit:
Name

First name

Last name

Log in

User D @
Password @

Canfirm password

Organization

Select organization. ot

Email {optional)

Confirm email

Location
Counry

Australia et

Prefered contact
method {optional)

w

| agree ta Pol

Main Site




Navigating the platform

The learner dashboard is the first page you see when you log in to your account. Here you will find an

overview of your courses and groups. You can also see your calendar, to-do list, announcements, and
more.
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1415 16 17 @ 19 20
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To-do +
Design in Branding Design Patterns

# Bring my iMac to work
We all know great design has a oy it
critical role 10 play in building 8
great brand. But how? Enroll and

find out Compliance >

When: Jan 23 - Jan 30, 2020

" 73daysleft until deactivation
251 days left g

> 1 module . .
N 4 Site-wide game >

Champion

Left bar

The left bar displays tabs that allow you to quickly navigate to the main areas of the site, such as
Home page, Catalog, Users and Resources.

N
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Catalog




The left bar allows you access to these tabs no matter where you are in the site. If you hover over a
tab, a pop-up window will appear with the most important options for that area.

Top right bar

The top right bar displays icons which you can click to access your messages, notifications, calendar,
help center, search and profile.

1
4 8 = Q sally Johnson

Right bar

In the right bar, you can find listed the following: games progress and leaderboards, calendar, to-do
list, announcements, upcoming items, awards, and a list of any minimized windows. To see more
details, just click on an item.

< Jun 2020 >
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You are at the last level




News feed

The home page news feed aggregates news items from your friends, courses, groups and company.
By default, a news feed only shows the latest items. If you scroll down the page, it automatically shows
more news items.

: i
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o ) RS S - 4 18 16 17 W 1 20
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i
i e have to cancel the next mesting See you on the lest Monday of the week! %oz o o1 203 4
Have a good week!
L
To-do *
]
(o) R S S 2 amam Compliance >
Hello Everyone! ™ 945 days left unti desctivation
yona!
Welcome 1o the coursel
i 1 1 Comment Notifications
L]
Announcements
) 115 - Helle! ' looking farwand to this course! [
L
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Users

The users catalog is where you can see your friends and instructors.

|

Catalog B} My circle

]
Home
.
=

Catalog

a

Users

Resources

Learners Instructors Administrators
17 Users 6 Users 6 Users

10



Resources

In the Resources area you can add all your learning resources such as files, pages and web resources.

Fine Edge Company

Enrolled

Catalog

Resources

B Uploaded files

28 Catalog

organization.

Micro course: 30 minutes

@ > 1 module

Enrolled B} Groups Awards News

& Business ¥ Favorites

Locker 3t My media

the official

e logo and name of

ion used on
letterheads, forms, brochures, etc.

When: Jan 01 - Jan 31, 2020

B 1 module

Resources

& Web resource

5 it
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Help Center

We don't want you to encounter difficulties when first using the site. Access our Help Center by

clicking the E icon in the top right bar. A pop-up box will open with options for choosing the
searchable online help, getting started guides, learner help desk (if enabled by an administrator), and
if the page that you're on has help content, a "Help for this page" option will also appear.

Overview  General [ eamers

% Help for this page 2 Oxtiitis he‘? .
v Browse the online help or search for specific
v See the help for the current paas. L thoies
Learner help desk il Getting started guides
§ = v
) ITyou're & learner, post your help desk i Guides that you can download and print

guestions here.

The searchable online help has topics organized by account type, it includes detailed instructions with
screenshots for most of them, and because the Help Center is a pop-up, you can browse through the
topics without having to leave your current page.

Help center x

rerview

General  Leamers
< Navigation
Navigate through the site.

e A
_ I .I._|_|\'f|_.r dispiay

Display of site activity.

% Chat
Communicate using our built-in chat
rOOMS.

= Filters

Filters

& Google Drive
Access Tiles inyour Google Drive.

W Libraries
Upload, share, and reuse resources using
the library featurs.

M A A=kl

Q Ac essibility
Accessibility features.

B I'!I.',-;;.-

Keep & journal using a blog.

# Edrtor
Create content using our HTML editor.

& Forums
Use our threaded discussion forums

# Groups
Create and |oin groups

= | ocker

Upload resources to your personal locker.

M MAC Tromee

& Account ypes

Overview of supported account types.

& Calendar
View your calendars and add events.

® Favorites
Add resources 1o your favories list

& Friends
Use our social networking features.

# Home
Wiew and configure your home page.

& Messages
Send and receive messages, and receive
copies via email.

B Mlrser frmd
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Profile

Your profile page contains your basic information, account details, friends, photos, awards, and more.
The information that is visible depends on your account type and the platform's security settings.

You can access your profile in the top right bar.

1
a4 B = Q SallyJohnson@ ~

You will first see the Info tab. To edit your profile, click on the Edit button.

=aE " QSﬂily_Iuhnsm@v

»

Sally Johnson

b ADOL o Enrolle 3 Complete IStor
- sl : : S / Account
] —
Portfolio 0 Joined
a About Feb 18,2016
- =
Mentors 'm Sally tle Wi it o G VT ey Arfsana e S e LasT activity at
I'm Sally from Seattle, Washington, | graduated with a B.S. in Modern Arts from Arizona State University From there, |
\ | - " ) 2 about 9 hours ago
P meved to California to learmn more about photography and film making. My work is centered around modern design and
Erend minimalism. Most recently | worked as a designer on a minimalistic poster series in Sweden
Awards 33 N Site-wide game >
Champion
Certificate Course Awarded
" ) |
Certificate of completion Ie eqinne Oct 18,2018 * 3 v
667 90f 19
=t

Certificate of completion Aug 26, 2020
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Here you can edit your profile picture, description, password, account info, and social media links.

&l Picture
Change your picture
# Description
This is the description that people see when they visit your profile
page.
Q, Password
Select a different password.
9 Info

Edit your account info, such as your name, birthdate and email
address.

Social media
Social media settings

In the Settings tab, you can enable/disable different options for your profile and how you appear to
other platform users. Here you can also change your default language setting by choosing a language
from the dropdown menu in the Miscellaneous section.

Sal]y Johnson oA E w H Q salysonnson @)
Settings
Here are your general account settings. Privacy settings are in Privacy tab
e Display
Fros Feature
@ Use accessible theme
Setting

| Audio notifications
| Display small calendar in dashboard

| Display shartcuts

* Social media

Site D
= Facebook sallyjohnsor
< Linkedin szlly_johnson

Twitter

Instagrarm ally jonnson
# Edit

Integrations

Feature

Google Drive
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Example of a course

We would like you to get familiar with how a typical course looks like in MATRIX, how to browse a
course, explore the main features, and have a look at modules and assessments.

The default landing page of a course is the Modules area which provides an overview of the modules
ina course. The left bar has tabs that give you direct access to the most important areas of the course.
The right bar displays your progress through the modules, mastery, games progress, to-do list,
announcements, and more.

=aE .‘.“E Q Sall-,-.)ofnsm@ ~

Graphic Design Fundamentals

Modules News Wslcome Activity

Modules ang sections

Caensar p g { .
. Af&'”’ (’
Mastery % )

can be completed in any order

1. Design History 3. Calligraphy for graphic
design

Scores

nd out more about i

Announcements

"
Compliance >
5. The Principles of Graphic 6. Minimalism in design ogress
Learn about the besuty of minimatist Course game >
denys o) o Advanced

Let's go over each section.
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Main left navigation

When you are in a course the main left bar of the platform is minimized. To go back to your home

page, just click the Home icon in the top left.

Assessments

H

Calendar
ih.
Mastery
[

Y
Leamners

Resources

S
Media

Seating chart

an
Instructors

Graphic Design Fundamentals

Modules News Welcome

Modules

Modules and sections can be completed in any order.

1. Design History

In this module we will explore the
beginnings of design starting with the
different uses of symbols in antiquity

J 66% Resume P

* 3 sections

5. The Principles of Graphic
Design
In this module we will learn about the

most important principles in design that
every professional should know

2. Color Theory

Knowing how to use colors together is a
must for any graphic designer and we
will learn about this in this module

Completed v/

4 sections

6. Minimalism in design

Learn about the beauty of minimalist
designs
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Left bar

It's easy to access all the important course sections using the left bar:

Assessments

i
Calendar
th.
Mastery
[

L)
Learners

Resources

Media

Seating chart

a
Instructors

Attendance

0.
L
Groups

»

Graphic Design Fundamentals

Modules News Welcome

Modules

Modules and sections can be completed in any order.

1. Design History

In this module we will explore the
beginnings of design starting with the
different uses of symbols in antiquity

3 sections

5. The Principles of Graphic
Design

In this module we will learn about the
most important principles in design that
every professional should know

2. Color Theory

Knowing how to use colors together is a
must for any graphic designer and we
will learn about this in this module

Completed v/

4 sections

6. Minimalism in design

Learn about the beauty of minimalist
designs
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The left bar displays tabs for the following areas:

v Start - From the Start tab, you can access important areas such as Modules, News, Groups,
Calendar, and Welcome;

Assessments - shows the course assessments;

Scores - shows your assessment scores;

Mastery - see your mastery rating for the competencies associated with the course;
Resources - where the course resources are stored,

Learners - lists all the learners in the course;

Instructors - lists all the instructors in the course;

Media - Shows Kaltura resources;

Games - you can see an overview of all the course games, if this feature is enabled;

Forums - each course has its own forums section for discussions between course members;
Teaching assistants - lists all the teaching assistants in the course;

Attendance - you can see your attendance records;

Notes - instructors can leave notes for learners;

Chat - members can exchange text messages in real time;,

Wiki - a collection of pages that more than one person can edit;

Blogs - learners and instructors can share their online journals;

Portfolio - here learners can store copies of valuable resources of the course;,

Syllabus - the syllabus provides an overview of the course.

NN N N N N N N N N NN NN
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News feed

To access the course news feed, go to Start and click the News tab. The news feed shows course
announcements, posts from instructors and learners, posts about new assessments, modules,
events, and more.

G 3 i ;
L Graphic Design Fundamentals 4 T w B Q salydotnson ) ~
f . Modules  News ‘elcome Activity
- = A user
4 News = Viewed modules overview
Srart 4+ Foor =y A user
Viewed section in module He...
. A ar
i3 A i 890 5 Lol s
9 - . : . = Viewed modules overview
edar Relle Everyons
Welcome 1o the coursel Progress Mast ery
I 9 2 Lkes 7 Comment
( 66% 87%
L |
. Aark Sievens - Hello! I'm looking forward o this course! Result Scores
O ey LN 9. 832 pit .
B+ e
@ Admin Derma Apr20, 1240om W
[ ] il
a by To-do
e o The course starts on Menday from 10 am.
8 ascessrmnents due
o 1 @ v Comment
nrren Announcements
W Hil
ane Eire-Halla!
Il be there! Compliance b
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Right bar

In the right bar, you can find: your course progress and mastery, activity display, to-do list,
announcements, upcoming events, games progress and leaderboard, enrollment status, a list of
certificates that are awarded or required in the course, and a list of any minimized windows. Here you
can also rate and review a course. To see more details, click on an item.

Activity

A user

Viewed lessons overview

A user

Viewed lessons overview

Progress Mastery

‘ 96% ’ ‘ 77% '

Result Scores

Announcements

«#: Hello Everyonel Welcome.

Today

B Web conference with the

Upcoming
Fri Jun 19

Weekly meeting

Participation >
Expert
my,
* ‘3 “
630 2018

570 points until Expert
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Modules

The Modules area of a course is where its primary content is located. To see the details for a module,
click on its name.

Graphic Design Fundamentals 4 B w' B Q salyonnson (@) v
Modules Activity
n A user

ved modules overview
Modules and sections can be completed in any order.

ction in module Ho

ved modules overview

Progress Mastery

4. How to use typography

1. Design History 2. Color Theory 3. Calligraphy for graphic

design
in this module we will explore the Knowing how to use colors together is a Fine
beginnings of design starting with the must for any graphic designer and we
es of symbols in antiquity will leamn about this in this module

Result Scores

m about how

4 sections

Announcements
[

Compliance >

~ In progress

You can also switch from tiles to list view and back if this option is enabled by your platform
administrator. The list view shows all sections from all modules.

Graphic Design Fundamentals

' Madules  Mews  Wel

Activity ®
T P C——— A user
’ v Shaw sections E B e o
Srart Modules and sections can be completed in any ordsr. 1 Avsilsbie ~ Partid « Completed
ad Modules auariew
3 i o1 1 Design History g A
v Viewed modules overview
= . In this module we will explore the beginnings of design starting with the differen symbols i antiguity
" 5% Resumes: b Progress Mastery
U
Ma
y 3 2. Color Theory 6% e
1 o
(]
Result
B+
To-do
I
]
4. How to use typography
In this modul the
Announcements
L
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The number of sections in each module is mentioned on its tile or if you click on a section. You can

also see if the modules award badges and points and the completion status.

i Diesign and gan

2. Design History

In thi

Sactien Submined  Score Due
=] o »

rd : o o 1000100 Des 31
L] o 95100 Decd
L9 | o TENO0 Decdl
= o] M Aug 28
E 1l

Secticn Submitted  Score Oue
. - 1 *w
ol 7 1 BARITHINT |4 b o* 4 58700 Dec3

-~ Hige sections || B8

3 Ayaishle — Permal « Completsd

Requirad Duranon  Stetus

R £ WK
@ = f
LR A

Reqguned Duration Status
e < 1] 1 e
I o

Modules are made of learning content such as content pages. Assessments can also be associated

with each module. Here is what a content page looks like:

Graphic Design Fundamentals

=4 E W H Q salysonson @) v

The Principles of Graphic Design

faY .- )

i o
v Expangal The Principles of Graphic Design
1. Design History

a
i
4. How to use typography
- 5. Tne Principles of
L c Design
. Principles of Graghic
&
v ol
p 4  Leamer tesdoack
3 Qua: Tne Principies of
s Gragnic Design
= o/ Creavve skeiches
& 6. Minimalism in cesign
- =
&% 8. Logo design
B 9. Grapnic design trenas
0o 10. Final Test
[ ]

0§ Immersive Reader

Proportion Balance

This indicates the relative visual size and
weight of particular graphical elements ina

Designs in balance (or equilibrium) have their
parts arrangement planned, keeping a

design composition coherent visual pattern (color, shape, space)
"Balance’ is a concept based on human
Alignment perception and the complex nature of the

human senses of weight and proportion.

Contrast

Distinguishing by comparing or creating
differences. Some ways of creating contrast
among elements in the design include using
contrasting colors, sizes, shapes, locations, or
relationships.
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You can easily navigate through the class using the Previous and Next buttons.

Graphic Design Fundamentals =aE WE Q sibhsn@

Ml Pooess ) e The Principles of Graphic Design

~ Epanasll I'he Principles of Graphic Design

— 1. Design Hisiony

: i (5 Immersive Reader

el - cocoThecy

*

- 3 Cslligraghy for graphic

i [ Proportion Balance Contrast

Be 33 3t

> o Lasmas feaczace

<2 Quiz: The Srinzipies of

Rl cooncoe <

b /. Cresve cketches

) &, Mnimatism in o2sign

L

|74

B L aic ey neads This Ingicates the relative vicual size ana Designs in balance (or equilibrium) have their Distingulshing Dy Comparing of craating

° 10, Final Test weignt of particular graphical elements ing parts arrangement planned, keeping a gifferences. Seme ways of creating contrast
design composition coherent visual pattem {color, shape, space) among elerments in the design include using

- ‘Balance’is a concept based on human cantrasting colors, sizes, shapes, locations, or

percention and the compex nature of the relationships.

Alignment

humen senses of weight and preportion.

In the left bar, you can see your progress for each section of a module and the module itself.

Retry
Assessments that you have failed, are marked with this icon.

C

Incomplete

~~  This shows you that a section has not been completed, and there are lessons or
assessments to take.

Complete
You can also see the lessons and assessments that you have completed
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Each page can also have its own resources area, where instructors can add resources for the learners.

]

Graphic Design Fundamentals

Frogress () o=

v Expand all

/ Creatve skanchss

~ Desgnin

8. Mnimaism in cesign

Meking a specific element stand out or draw

attention o the eye. Emphasis can be
achieved in graphic design by placing
elements on the page in positions where the
eyeis naturally drawn, by using other
principles such as contrast, repetition, or
movement. Bold and italic type provides
empnasis for text. Graphic elements gain
emphasis i"\'Dug"x size, visual WEIQVT. color,
complexity, uniqueness, placement on the
page, and other features

The Principles of Graphic Design

Movement

Movement IS creating an instabifity, making
metien 10 blur the image. Movement can be
achieved by using graphic elements that
direct the eye in a certain direction such as
arrows that point the way overtly or a series
of lines or dots that get progressivaly larger
or smalier, creating & more subtle sense of
movement. Movement can be accomplished
simply by using a photograph ar clip art of
something moving - a runner - &s opposed
to something stationary - 8 person standing

'S.’ct's‘qo e
for aride -

ing DY COMPArng or creating
Some ways of creating contrast
ameng elements in the design include using
contrasting colors, sizes, shapes, locations,
of refationships

For text, contrast is achieved by mixing senf
and sans-serif on the page, by using very
different type styles, or by using type in
surprising or unusual ways. Another way to
describe contrast, is to say a small abject

Graphic Design Fundamentals

Resources

| | Resource

v R BB OO

= Remove £ Export

This area s for resources shared by your Instructor.

= AT W H Q shyiomson @) v

+ Add

(L] -~

Watch later Share

GURDESIGN

X ) How To Create A Great Logo Design

24



Enrolling in courses

Without a MATRIX account

If you don't have an account created on MATRIX, you can create one when enrolling in your first
course.

[FINE EDGE Cadog  Calndar  News A ) ca

Catalog

Welcome ta Fine Edge Company! Feel free to browse the course catalog Categories

Featured items

From the visitor portal, browse the course catalog and select an item. To enroll in the course, enter its
access code (if it has one) and click Enroll.

FINE EDGE|

< Beginner

Graphic Design Fundamentals

o Juiie Andrews Acpess code required ﬂ

About A e Certificates  Reviews Info

2020 - 2
This course will ieach everything you need to know to become a professicnal graghic designer, © Jan1,2020- Dec 31,2020

Style: Instructor
This course will teach everything you nieed 1o know 1o become a professicnal graphic designer. Everyone needs
1o know the basics sa that's why were' starting with them. You need & good foundation in order to move on to

&

B nodules: 12
B Certificate awarded
*

Rating: v v v dr ol

1o Use typagraphy

the other more advanced courses.

First we will start with & little history on graphic design and what are the principles that have been passed on - Category: Beginner,
from generation to generation. Then we will discuss the main principles and outline the most impartant ideas i wAREIT,
related to shapes and sizes, fonts, color theory and more. Next we will dive a little more in color theony and how 0 T

Schedule
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Then click on Create account and fill in your account details.

Enroll x

Select an option 10 proceed:

+ Create an account

C* Sign into existing account

Select this option if you're a returning user.

With a MATRIX account

If you have a MATRIX account, you can simply visit the catalog from your home page and select the
course.

Catalog » Q sally Jchnsonm ~
Courses search the Categories

Weicome 1o Fine Edge Company! Feel free 1o browse the course catalog.

¥ m

Use of colors

Featured items

ﬂ Free course
m SE0 path

Art education

! Teaching art or t..

RS
>

Minimalism Print Design Guide for beginners Web Design

In these courses, you can leam how In the ciasses from Fine Edge Ye . ing @ ok
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Enter the access code if it has one.

Enroll in a course x

Access code: TTSL-QQWJ

If the course does not have an access code, you can enroll by finding it in the course
catalog and then clicking its Enroll option.

Enroll

Purchasing training items

Learners have the option of purchasing training items, whether it is an individual course, a bundle,
digital media or a subscription. You can also receive a coupon code for discounts from the portal
administrator or instructors.

Purchase a course

A standalone course is an online course that is not part of any bundle or subscription.

{ Beginner

Graphic Design Fundamentals

o Julie Andrews

About- Modules  Cemificate:

Info

This course will tesch everything you need ta know to become & professional graphic designer © Jan', 2020 - Dec 31, 2020

& Style Instructar
This course will teach everything you need to know to become a professional graphic designer. Everyone nesds to know B Moduiss 12
the basics so that's why were’ starting with them. You need a good foundation in erder to maove on 1o the cther more .
advanced courses. B Certificate awarded
* Rating: e dr o e dr
First we will start with 3 littla history on graphic design and what are the pninciples that have been passed on from o Category s,
generation to generation. Then we will discuss the main prnciples and outline the most important idess related to shapes - ARG (R st
and sizes, fonts, color thecry and more. Next we will dive a littie mone in color theary and how ta use typography i Compeaaea D
e s = - 4 Schedule
Ewvery madule in this course is very easy to navigate with lots of visual examples and interactve assignments to help yod
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Click on the Purchase from the overview page of the course. If you don't have an account, you will
need to create one before finishing the purchase. Please note that the checkout page might look
different depending on how the site administrator has configured the portal.

4 Checkout

Review your order If the tatal value of the itams in your shopping cart i at least S50 you will get a 70% discount.
Ta complete the checkout submit the form below, ar Continus

Account

Create an accaunt Delow Cl w |{}0L already have an 2ccount |

First name Last name

User iD @ Paszword @ Canfirm paseword

Organizatice

Select organizatian. 4
Ematl {optional) Canfirm email
Country

Select country -

Freferad contact method {optional)

| agree o Poicy STATEMET

Digital media

You can also buy digital media, such as e-books, videos, documents or other file types.

< Beginner

About '_I'l:is frem s i.r.\clude-:l n bundie:

The Advanced |llustrator Guide offers you all the sdvanced ool knowledge you need 1o dasign using ilustrator

This course is meant to be-an introduction 1o elements of design, spatial relationships, typography and imagery as they-apply to practical visual solutions for seli- Info
pramation, resumes, lage design, Web design, and sequential systerns. This course Instructs the student in graphic design skdls employing traditional and digita! == Category: fe
toals. materials and procedures emplayed in the communication arts industry. The focus will be on finding creative visual solutions ta communication proklems T Advanced
usingtechnical skils.
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Course bundles

Course bundles are packages that can contain one or more courses, digital media or a combination
of items.

!-F]_NE_ E DG_E J Laialng Calendar Mews ADCUT US Biog Contact a m

B Calendar view Search the catalog

Beginner pack

items B Info

fems: 3
Hera iz 2 list of the items in the bundle: W nems:3

Subscription plans

You can also choose to purchase a monthly or yearly subscription to courses.

FINE EDGE| Gotalog  Cakndsr  News  Aboutus  Blog  Contact VB

< Beginner

I iems @ Info

W items 3
Category: Beginrer, Eo
@= Design, llustretion, Bro

Here is & list of the items in the subscription;

Enrcll ard find out.
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Assessments

To see alist of the assessments in a course, go to the Assessments tab in the left bar. An assessment
can be associated to a module or a standalone task. If it is linked to a module, it counts towards
module completion.

Graphic Design Fundamentals W Sally Jonnson @) ~

o

S Nssessments um - E

4 Due  Analytics  Grading scale
&

¥
ol Assessment Due % of Submitted Graded Score Grade
B overall
7
o 2 R e Aug 1 78/100
tessesments RN ual microscops Lot 832 v v 2 B
& Golor Quiz Dec 31 = 204
Calendar -z - ™ma i ¥ st e
Cre ke Dec 31 95/100 .
" 'I' n T el Paricipatan 2003 B33 L ot 1S At
- Dec 31 0
@ 1 bt - - 2100
Des Dec 31
A 800 & mie
» Ess * Dec3
A Colo 300am = b x 7/100 7
o - . D3l gy, o, OB,
R Fine Dec 31 5
a Fins a-:;a—.l g
Instrictors = _
. o I s v v B

We support 15 different kinds of assessments:

v" Quiz - a set of questions that you can answer onling;

Essay - submit an essay using the HTML editor and include unlimited attachments;

v/ Offline - a traditional assessment such as a paper-based test or reading a book. There is no
online submission for this kind of assessment and the instructor is expected to enter the
grades for each learner based on the results of the offline work;

v Survey - a set of questions that you can answer online,

v Discussion - earn points by participating in a single thread of discussions that is started by the
instructor,

v Debate - add arguments for or against a proposition that is supplied by the instructor;

v" Team - work together with other trainees and enter your joint submission. The instructor
organizes the learners into teams and your team will get a private group;

v Dropbox - upload one or more files as your submission;

v' SCORM - captures the results of a SCORM item;

<\
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Attendance - awards points based on your attendance record;

Turnitin - Turnitin assessments go through an originality check;

Custom LTI assessments - integrates 3rd party LTI assessments;

Google Assignments - if the integration is enabled, you can submit Google Assignments;
H5P assessments - if the H5P integration is enabled, you can have H5P assessments.

SRR

To see the details for an assessment, click on its name. Here is for example of how an essay
assessment looks like:

On the assessment page, you will find instructions for submitting the assessment, the maximum
score that you can obtain, duration, submission, grade, answer, and more.

. . 10 ;
G[a‘phlc Des]gn Fundamentals progress ) 6% a2 E w Q, sally Johnson f;} ~
; aa Graphic design trends
| g ) )
Design trends
b i i
S Instructions  Rubric
: iy
Instructions Assessment
[F Immersive Reader & Type Essay
ol Max score 170
Write an essay on the most influentiz| design trends of the 20th century. =
B Due Dec 37 8:00 am
+ Prapare answer
Score
X Mothing submitted yet
(1]
b
Submission
Attermpts: 0
Max. sttempts: unlimited
Allow late submissions: X
-
a
Comments
B 7 ULF,LDOmESR
| ]
&5
) :
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Submitting assessments

When you visit your dashboard or a course landing page, assessments that are due will appear in the
to-do list. You can click on one item in the list to see more details or go directly to an assessment.

< Jun 2020 ¥
S M TWTF §
T 1 2 3 4 85 &
7 8 8 0 M 12

2 @ s 17 18 19w
71 22 23 24 25 26 27
% 29 30 1 2 3 ¢4

You can also see the assessments that are due by clicking the Assessments tab in a course.
Assessments that have not yet been submitted don't have a check mark.

Graphic Design Fundamentals 2 F w'B Q salyonson ) v

f Assessments aigm oue Anehics  Giedingscae
B Al
1
Sk Assessment Due % of Submitted |Graded Score Grade
overall
nents A, WV ::;r‘il 83 ' o 4 3_.-;!:]0 B
E L
e | w | B @
Cre 5 Dec3 P, 95/100
th. u . <ign - Pantcipanen B0 am il v i E’Sa At
Dec 37
@ 500 &m 100
Les
P Desigh ik W Dec 31 S
» o i i - 3170
> v ¢ y J5e cokors % Dec 31 2
g b P - / X 100 ?
sdar module dr a1 -
) ' Decd - - 100
- i . Dec] - 1007100
“’ x s RIS . B0 am a3 v v -:i-s A
sik @ B Dec 31 .
; tuiz &0 am 210
ISIMUCEDrS.
. | = w]| |- B -
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The submission method can depend on the type of assessment that you want to submit, and the

options are:

Dropbox or Essay - first prepare an answer by clicking Prepare Answer:

Graphic Design Fundamentals

mHaEw Q, Sally Johnson ‘5@ ¥

0 GZD

Graphic design trends
Design irends

Instructions  Rubric

nstructions
Instructions Assessment
[ Imimessive Readsr # Type Essay
al Maw score: 170
‘Write an essay on the most influential design trends of the Z0th century.

il Due Dec31,800am

Score
X Mothing submitted yet

Submission

Attermpts O

bax. attempts: unfimited
Allow late submissions: X

These types of assessments give you the option to submit answers right away or save your work and

submit later.

10

Graphic Design Fundamentals

B4 E » B Q sy
Prepare freeform answer for Design trends

¥ Cancel

WWrite an essay on the most influertial design trends of the Z0th century.

Your answer

Enter yaur freeform answer and then press ane of the Save options
‘You can add attachments such as Word documents, PDFs and pictures.
The maximum size of the answer plus atlachments is 1000 MB.

Answer
- ¥ h B B EE === =B J YU 5 x ¥ L BE-o © @
Paragraph = FRobotolightMew = 12t = =+ =« A - B~ & W@ O — fxr Q & & ®»

Graphic design trends 2020 are here and about to steal your heart!

Year 2020 is less than three months away and everyone is already wondering what the world of graphic cesign will fook like. Undoutztedly, graphic cesign has always been
& field of deep admiration and huge inspiration To many and we all can't wail to see what awaits. We've made a deep research to spot the rise in several particular trends
which are expecied to boom next year |

+

Acd attachments
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Quiz, SCORM quiz, or Survey - answer the questions by clicking Take quiz or Take survey, and then
Finished once the quiz/survey is completed.

Graphic Design Fundamentals B4 @ % B Q slyonnson ) ~
| Final test
3 Z End of quiz Status
You are at the end; press Finished to complete and grade the quiz @ Pause
You Can review your answers below and click EdITif you want to change any. @ Cancel
AssEEEments B Fop up instrucions
Questions

Question 1

’ s Question 2

& Ancient Egyptians were the originator of what is today defined as visual communication design’.

* Question3

Response: False Ousstion 4
. Sti

& Edit ®  Question &

*  Question 6

Question 2 *  Question 7

stion 7

o Tneterms lypeface” and “font’ refer 1o the same notion. » Question 8

Response: False ®*  Question 9

# Edit *  Question 10

@ Endof quiz
Question 3

¥ & The RYE primary colors became the foundation of 18th century theories of color vision
Response False

# Edit

Debate or Discussion - participating in the discussion by posting an answer is considered a
submission.

10

Graphic Design Fundamentals Pogess @) 6% B A B W B Q sallyJonnson 7)) ~

Design History

Frequently used design ele

nents is web deign

Instructions  Sub

ronositio
Proposition Assessment
7 Imimers e Reste & Type: Debate
al Mz scores 100

Cue: Dec 37, 8:00 am

Fonts are the most popular design elements in web design.

Votes
Score
Click w to castyour vate or # 10 add a supporting reason
3 Add support  Supports  Challenges Castvote Votes
For + 1 ] i 1
Agzinst + o 0 b 1 98/100 (98%)
~  Congratulations, you have
 Seosentire denate completad Mis assessment

Submission

You have posted 1 times in threads

Allow late submissions: v
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Attendance - the instructor awards points based on attendance records.
Offline - there is no online submission by learners for this type of assessment.
Turnitin - the submission is done on the Turnitin site.

Google Assignments - the submission is done on the Google Assignments site.

H5P assessment - the assessments are embedded and the submission is done via the LMS.

LTI custom assessments - the submission is done on the LTI assessment site.
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Viewing scores

Scores for individual assessments are displayed in the Assessments tab.

Graphic Design Fundamentals G &E B Q sslydaneo @) -~
Assessments s~ m Bnahyt
. All
- Assessment St Due ool supmived Gragea | seoe | Grace
) Moty B iz Deodl 2100
» e or 00
A 37 v v ?e_.-;loa B
@ 200
] Aot v X 21100 2
ﬁ" } s .y v ® 2400 2
& 167 v o 172 o+
] 37 v v B
= | n
w 37 v o e
=~ K4 i a7 v = &
Y R SO SEIES  Wes i bt oz - v ! A
i axw Decll  igy Y v 58 4o

Frogress f g
- 4 CEID How to use typography (=]

Fonts

Instructions - Submissions

Instructions

Assessment
Type: Quiz
The quiz Is not Timed, 20 you can pause it and resume at any tme B Tyeeq
If you cancel the quiz, your answers are discarded and they are not counted 8s 8 submission o Max scors 16
* Retake quiz e

= Due: Dec 31, B:00am

Score
> Your lstest submission is used
575 [100%)
+ Congrat
compleied this ssses:
Your score was set by the instructor

Submission

Submitted: Mar 13, 7:22 pm

Attempts 1

Max_ atterpts: 3

You will usually receive notifications when an assessment is graded.



Compliance

Compliance is a useful feature for companies that do compliance training for their employees. It
means that you can demonstrate training compliance and renew your training periodically, depending
on what your company needs.

If you are enrolled in at least one course that is required for compliance, then your dashboard will
include a box on the right that indicates your compliance status for each course.

Fine Edge Company BAE WY HB Q syl v

= Enmvoll

To-do +
i
Design for Print

Compliance >
Designing for Pnnt s = =
education for graphic ¢

" 943 days left until GeacTivation
When Jan 16 - Au

Notifications
@

Announcements

G Ne: [o: Completed Mastery Compliar als
ol o " Je i malet y Compliance f  Seat ¢ Jun 2020 b3
teiedade S M T WT 5
= 1 2 3% 4 18
i 7 8 9 101 32
14 @ 1 718 19
o2 23 24 285 26 27
2 20 30 1 2 3
-
To-do +
Compliance b

Sl dPrne LIes K] JFiddiTec...
943 days keft until deactivation

Notifications
=
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Learning paths

A learning path helps you achieve your learning goals. A learning path is a special kind of course that
supports sections such as Course goals and Certificate goals. A course section is one that requires
you to complete a specified course in order to complete that section. The certificate section is
considered completed when you earn the certificate. You can also receive a certificate of completion
once you have finished a path.

To enroll in a path, go to your home page and select Enroll then enter the access code if the path
requires it. You can enroll directly from your course catalog if no access code is required.

Fine Edge Company mAE W Q sally Johnson m v
’ kot e S e R < Jun 2020 >
[ Enrolled SMTWTF S
Enrolled 8 Caulog
~ 31 1 2 3 4 5 ¢
Home - N/ . 7 8 9 10 71 12 13
‘ - - D7 19 2
22 B U B 2w 2
28 29 30 1 3 2
User: .
ili
To-do +

# Bring my iMac to work.

Compliance >
When: Jan 23 - Jan 30, 202 ; :
248 days left ™ 70 days left until deactivaton

Site-wide game b

You will then be taken to the path’'s landing page. You can navigate using the left bar to the most
important areas. You can also see your progress, games and announcements on the right side.
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The main difference compared to a simple course is that here you will find course goals and certificate
goals as sections. Please note that the goals can be completed sequentially, one at a time or ad hoc,
depending on how the path has been configured by your instructor.

Mastering Graphic Design 24 E Y B Q sayionsn@ v

Sl oo () s Getting started o

~ Exganozl Introduction

7 Gewng 52 Graphic design is the process of visual communication and problem-solving through the use of typography, photography, iconography, and
th. illustration. The field is considered a subset of visual communication and communication design, but sometimes the term ‘graphic design' is used
SR synonymously. Graphic designess create and combine symbols, images, and text ta form visual representations of ideas and messages.
= Fundamentas

v Desgnouz
They use typography, visual arts, and page layout techniques to create visual compositions. Cammon applications of graphic design include

¥ Desoning or Pant corporate design {loges and branding), editerial design (magazines, nevsspapers, and books), wayfinding or envirenmental design, advertising,
/ Cartfeazs of compeon web design, communication design, product packaging, and signage.

2 Basic wols

o Favane dssignicais

V IhErEn

Begrrecs
& rDemen for Sagimars
B cramiccesign software

B DasicDesign

The term graphic design was cained by William Addison Dwiggins in 1922 However, the origins of graphic design can be traced from the origins
of human existence, from the caves of Lascaux 10 Rome's Trajan's Column to the illuminated manuscripts of the Middle Ages, 1o the neen lights of
Ginza, Tokyo. In "Babylon, artisans pressed cuneiform inscriptions inte clay bricks or tablets which were used far construction. The bricks gave

To start working on course goals, go to the course goal section and click Enroll. Note that if you are
already enrolled in a course before you enrolled in the path, you would not have to enroll again. The
existing course progress will shown next to the class goal.

Mastering Graphic Design B4 F % B Q sabylobnson (@

1 Progress () 51% Fredos Basic tools

~ Expand all
1. Getong stared Status

' Imodusnon & Enrolled: Oct 23,2018

Progress
_ Instructions i
' Cestificate of comaietion 0%
2 Basic tocls To complete this section, complete the course shown above.
&f Favortie design wole
o lustrator for Bagrrers Status Info
F sign for Baginnars {| You hiave enrolled in the course, click Start to cortinus ) Jan 22,2020 - Jan 24,
2020
B Grchic design saftware
& Style Instructor
B 8asicDesign Modules .
SEM RS B Modules:1
L Introduction # Rating
B2 Category:
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Notifications

To see your notifications, go to the notifications icon in the top right bar. A drop-down menu will
appear that lists your most recent notifications. Notifications include course-related notifications,
enrollments and assessment grading. If your course has games, you will receive a notification each
time you earn points, a new badge or are awarded a certificate.

1
4 B w Q, Ssally Johnson (¥}

Sertalan
re awarded 32 points v

May 25, 11:39 pm

You we

Zsolt Bertalan
You were awarded badge Best Learner =4

May 25, 11:39 pm

Zsolt Bertalan

° E)ne 01: your assessments has been graded v

May 25, 11:38 pm

A rtalan
You were awarded a discount coupon v

May 25, 11:38 pm

LS50 bertalan
You were awarded 11 points =4
May 25, 11:38 pm

Zsolt Bertalan

-

You were awarded badge Top-notch v

= Seeall £¥ Configure

To select which notifications are automatically emailed to you, click the Configure option.

Notification from Julie Andrews x

From: Julie Andrews
@ Sep 8, 11:31 pm (8 days ago)

Subject:  You were awarded certificate Certificate of completion

Congratulations, you were awarded certificate Certificate of completion!

This happened because: you completed assessment Final test.

View your awards

<
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Communicating with users

Sending messages

You can communicate with instructors and colleagues by using our messaging system. To see your
inbox, click on the message icon in the top right bar. A drop-down menu will appear that lists the most
recent messages.

1 e
4 E - Q, sally Johnson (?) v

Jahn Willis £
o Welcomel v

Apr23,12:50 am

System Administrator - Graphic Design Fundamentals

TEST v

Sep19,11:34pm

John Smith

MNew Dates v

Jul 19,119 am

Julie Andrews

Video Resource v

Jul 17, &:21am

Julie Andrews

Cancelled Workshop on Friday v

Jul 11, 1:38 am

Julie Andrews
ﬂ Workshop on Friday! o 5
= Seeall + Newmessage £ Configure

To read a message, click on it. To reply to a message, click Reply, enter your response and click Send.
To delete a message, click Delete.

Message from John Willis x

From o John Willis @ Apr 23, 12:50 am (419 days ago)

Travis Diss, Sally Johnson, Spike Dussay, Zsolt Bertalan and 1 more ...
Cc e Jane Eire

Hello Everyone!

Welcome to the coursel

<

41



To send a message to someone, hover over their name. Links to users appear in most places on the
site such as a list of learners, instructors, profile pages and forums. Then click Send Message, enter
your message and Send.

My circle

‘ Friends @ My instructors

Friends

]

Home Q = Me Ca

HH Name e ® Offfine .
Catalog

s

P

Users

iili
Resources o John Smith

= - e .‘33||'r'_:'43h4’!'5-::-|’!@ o

i Friends @ My instructors € Users
: Bl Friends H
L
Harme Q = Remove
Name = Last visited #
- o Bob Hobart 27 daysago
a
W v 0 27 days ago
v o o Srith 472 0ays ago
o 1 about 3 hours ago
o lie Arirey about 3 hours ago
o yle Woodbridae 642 day= ago

You can also view users by selecting tile view from the top right corner. In this case you can select
multiple users and send them a message by clicking the Message button.
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Adding friends

You can connect with other users as friends to message and exchange resources. To add a friend, go
to a user's profile and click the Add friend button. You will receive a message when the user has
accepted your friend request.

Tom McGregor

Graphic Design Companies

Aot

abals Communication
f f

About * Repor

Demo learner for AT

Awards ‘43 H

Certificate Course Awarded

+ | Certificate of completion apmG Dasign Fund i Now 17, 2017

Chatting with users

If a user is online, you can chat with him or her directly from the platform. Chat links also appear on
users’ profile pages and user lists.

Fine Edge Company B A E Y B Q sslynson @ v
Enrolied EB 0 3 y lete ssteny P Jun 2090 .
SMTWTF §
Enrolled 2% Cawlcg | = Enrofl
3n 2 3 a4 s 6
7 8 9 101 121
W@z oe e ow
N 223U B 2w T
29

System Admin..
Fine Edge Co
« Online

Systern
Ao

Write a message You

Sally
Johnson
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Summary

The Getting Started Guide for Learners provided the basic information that learners need when they
first start using MATRIX. Some topics we covered were: navigating in MATRIX, using the Help Center,
the layout of an example course, viewing modules and assessments, submitting assessments,

enrolling in courses and communicating with users.

If you have any additional questions, please browse the Help Center.

www.cypherlearning.com

00000
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http://www.cypherlearning.com/
https://www.facebook.com/matrixlms
https://twitter.com/matrixlms
https://www.youtube.com/channel/UCb6ALmjrXMvbLglI7D1CzyQ
https://www.instagram.com/matrix_lms/
http://www.cypherlearning.com/blog

