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Introduction

MATRIX is a world-class, award-winning learning management system (LMS) for businesses. The
platform is known for delivering a great user experience, while incorporating all the essential tools
companies need to support efficient training and learning.

MATRIX is a product of CYPHER LEARNING, a company that specializes in providing learning
platforms for organizations around the world. CYPHER LEARNING provides a similar LMS for use by
entrepreneurs called INDIE and an LMS for use by schools called NEO. CYPHER LEARNING products
are used by over 20,000 organizations, have millions of users, and have won several awards.
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We want you to get the best results when using our site, especially when you are just starting out.
That is why we created three getting started guides for the main types of users on MATRIX:
administrators, instructors and learners.

Getting started guide for Instructors (this guide) explains topics such as: navigating in
MATRIX, using the Help Center, creating and configuring courses, enrolling learners,
using automation and gamification.

Getting started guide for Administrators explains topics such as: navigating in
MATRIX, using the Help Center, creating accounts, customizing the platform,
setting up e-commerce and managing users.

Getting started guide for Learners explains topics such as: navigating in MATRIX, using
the Help Center, enrolling in courses, submitting assessments, communicating with
instructors, and more.

This guide covers the most common steps instructors go through when they start using MATRIX.
Please consult the table of contents if you want to find a specific topic. If you have any additional
questions or want to explore more of the platform’s features, please browse the Help Center or visit
our support forum.



Navigating in MATRIX

The instructor dashboard is the first page you see when you log in to your account. Here you can find
an overview of the most important site information. On their home page, instructors can also see their
calendar, to-do list, announcements, and more.
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lcons and navigation

You will see various icons in the platform that are used for adding, editing, deleting, and other actions.
Here is an overview of the most important icons:

+ Add content such as courses, sections or modules.

Remove items from your platform.

Edit a page or an item.

Configure different areas of the platform.

Delete items.

Access your messages through the messages icon in the top right bar.
Notifications allow you to keep up with different changes in the system.
The trash icon opens a popup with all your deleted content.

Your shopping cart contains your ordered items.

This icon provides access to the MATRIX Help Center.

Use the search icon to find specific content on your site.
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Left bar

The left bar displays tabs that allow you to quickly navigate to the main areas of the site, such as
Home, Courses, Groups, Users, Resources and Reports.
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The left bar allows you access to these tabs no matter where you are in the site. If you hover over a
tab, a pop-up window will appear with the most important options for that area.
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The top right bar displays icons which you can click to access your messages, notifications, calendar,
trash can, help center, search and profile.

28 1 1 y
e & BB TN 'w Q, Julie Andrews (

Right bar

In the right bar you can find your to-do list, announcements, upcoming events and a list of any
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News feed

The home page news feed aggregates news items from your courses, groups, friends and company.
Product News announcements usually contains updates from the MATRIX team and your site
administrator. By default, a news feed only shows the latest news and you can scroll down the page
for more items.
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Help Center

We provide extensive support at every step of our collaboration. To access the Help Center, click the
icon at the top right bar.

A pop-up box will open with different options. Use the searchable online help to browse different help
topics. If you are on a certain page and need guidance, a help for the current page option will also
appear. Here you can also find access to our Support forum and Product news, where we frequently
post updates on new features.
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You can find the topics that are most relevant to you in the searchable online help. Most of them have
detailed instructions with screenshots. The Help Center is a pop-up so you can browse through the
topics without leaving your current page.
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Profile

Your profile page shows your basic information, account details, photos, and more. The information
that is visible depends on your account type and the portal’s security settings.

To start setting up your profile, go to the top right bar and click on the profile button. Then, click on
the Edit button in the top right.
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Go to the Settings tab in the left bar to choose different options related to your profile, such displaying
your online status for learners or allowing users to request to chat with you.
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Example of a course

Before we show you how to create your own course, we would like you to become familiar with how
a MATRIX course might look like. We will show you how to navigate in a course, explore the main tabs,

view modules and assessments, and more.

The default landing page of a course is its Modules area. Here, you can see many aspects of your
course, including the modules and a left bar with tabs that give you direct access its most important
areas. Theright side provides access to a quick course administration, to-do list, announcements and

even games leaderboards, if gamification is enabled.
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Main left navigation

When you are in a course, the main left bar is minimized, allowing you to navigate within any area of

the site by simply hovering over the icon from the top left.
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Modules and sections can be completed in any order.
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1. Introduction

In this course, you will learn the most
important aspects of Graphic Design
and gain skills in editing programs
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5. How to use typography

In this module we will learn about
how to choose and use fonts in
graphic design
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2. Design History

In this module we will explore the
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different uses of symbols in antiquity
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7 sections

6. Graphic design
technology

In this module we will learn about the
tools that can help to enhance
graphic designs.
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Left bar

The course left bar shows tabs that allow you to navigate in different areas of a course such as: admin,
start, assessments, learners and games.
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The left bar displays tabs with direct access to the following areas:

v/ Administrator - configure the course, import/export course content, delete the course;

v Start - from the Start tab you can access important areas such as the Dashboard, Modules,
News, Calendar, Groups, and Welcome;,

v' Assessments - shows the course assessments;

Scores tab - displays all the scores;

v" Media - shows Kaltura resources;

<
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Mastery - track course competencies;

Resources - the area where you can store resources that are independent of any module;,
Learners - lists all the learners that are in the course;

Instructors - lists all the instructors that are in the course;

Games - if the course has a game this is the area where you can see an overview of the game;
Automation - see a list of rules based on automation that you have set for your course;
Attendance - tracks learner attendance;

Seating chart - allows instructors to organize how learners are seated in course;

Forums - forums for discussions between members of the course;

Chat - chat rooms where members can exchange text messages in real time;

Wiki - wikis which are a collection of pages that more than one person can edi;

Blogs - blog area where learners and instructors can share their online journals;

Purchases- if you have e-commerce enabled, this tab offers a list of all the purchases of a
course;

Syllabus - the syllabus area allows you to create an overview page of the course;

Reviews - allows you to see learners’ ratings and reviews of courses they are enrolled in.

AN N N N N N T N N N N
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You can configure the course to enable/disable most of these tabs.
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News feed

To access the course news feed, go to Start then click the News tab. The news feed shows course
announcements, posts from other users, new assessments, new modules, events, and more.
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Right bar

In the right bar, you can find the Admin control panel that allows you to quickly publish the course and
find the course access code. Hereis also the Activity display, to-do list, announcements, e-commerce
information and a game leaderboard if you have enabled games for the course. To view more details,
click on an item.
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Module

To see the modules of the course, go to Start and click the Modules tab. Here you will see all the

modules in the course. You can reorder them using drag and drop.
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A module has content and assessment sections. You can see the sections of modules by going to
the Sections tab.
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Content pages

A content page is created by using our built-in HTML editor and can contain any kind of media,
including audio, video, Office documents and Google Docs. You can create rich, engaging modules
with little technical knowledge. Here is how a content page might look like:

C‘“ i’ [} y; B Q .ulieAndrews "’{l v

Introduction

the correct use of typegranhy. space, image, and

20



In the Completion tab, you can add rules that should be performed when a learner completes the
section.
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Each page also has its own Resources area, where you can upload resources such as files, pages,
web resources or add existing ones from your personal or company library.
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Assessments

To see a list of the assessments for a course, go to the Assessments tab. An assessment can be
connected to a module or a standalone task.
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You can create 15 different kinds of assessments:

v" Quiz - a set of questions that learners can answer online;

v Essay - learners can submit their response using the HTML editor, and include an unlimited
number of attachments;

v Offline - a traditional assessment such as a paper-based test or reading a book. There is no
online submission for this kind of assessment, and the instructor is expected to enter the
scores for each learner based on the results of the offline work;

v Survey - choose between multiple choice and freeform questions;

v Discussion - learners earn points by participating in a single thread of discussion that is
started by the instructor;

v Debate -learners add arguments for or against a proposition that is supplied by the instructor;

v' Team - allows groups of learners to work on joint submissions. The instructor organizes the
learners into teams, each of which get their own private group;

v Dropbox - learners upload one or more files as their submission;

v" SCORM - captures the results of a SCORM item;
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v' Attendance - awards points based on a learner’s attendance record,;

v" Turnitin - add an assessment that can have an originality check through our Turnitin
integration;

v" Custom LTI assessments - integrates 3rd party LTI assessments;

v' Google Assignments - if the integration is enabled, you can add Google Assignments;

v' H5P assessments - if the H5P content standard is enabled, you can add H5P assessments.

To see the details for an assessment click on its name. Here is how an assessment in a module looks
like:
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Depending on the type of assessment, you can find some or all of the following tabs:

v
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Assessment - shows the most important information about the assessment, such as its
grading status, submissions and instructions;

Questions - displays the questions of an assessment if it's a quiz or survey, and the number
of points that are allocated to each of them;

Grades - shows a list of learner grades for the assessment, submissions for each learner;

To grade - indicates the assessments that need to be graded;

Not submitted - indicates the assessments that haven't been submitted yet;

Analytics - displays the grade distribution amongst learners;

Grading scale - here you can see the grading scale associated with the assessment;

Rubric - view the rubric associated with an assessment;

Competencies - see the competencies that are assessed by the assessment;

Completion - if the course is self-paced, you can add rules that are performed when the
assessment is completed;

Score rules - add rules and actions for when learners achieve a specified score;,

Personalize - you can personalize an assessment to only show it to certain learners or hide it
from certain learners;

Tags - you can tag an assessment and then use the tags as optional requirments for module
completion,

Proctor - this feature allows you to restrict learners’ access to the assessment based on
access codes, start date, and IP address.

We will go into more details about adding assessments later in this guide. Now that you know how a
complete course looks like in MATRIX, you are ready to start creating your own.

The next sections of the guide will show you how to create a course, configure it, add modules and
assessments, grade assessments, enroll learners, and more.
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Creating a course

To create a course, hover over the Courses tab from the left bar and choose Add.

Here are some notes when creating a course:

Add course X

&% Course
Add a course

& Course template
Add a course template

Path

& Path template
Add a path template

Existing

Alzo supports course goals and certificate goals

Add a copy of an existing course or course template

v Access code - if you enable the access code option when creating a course, the access code (for

self-enroliment) is displayed on the course landing page, in the right bar under “Admin”;

v' Style - you can choose from four different styles:

Add a class x

Overview  Options

MNarme

l Graphic Design Fundamentals

Style

| Self paced v

Instructor
Blended

Self paced
Micro class

* Optional

Duration
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Instructor - learning takes place in a traditional training environment. This is the most
common choice for companies that are using online learning in combination with their
regular company setting;

Blended - learning takes place in a training environment, but some of the modules are self-
paced, often with gateway assessments that only allow learners to proceed once they've
achieved a certain score;

Self-paced - all modules are self-paced, and learners can take the course anytime, anywhere.
There is no course schedule, no dates for particular modules, no "giving" or "due date" for
assessments, and no grading periods;

Micro course - a very lightweight course that provides access to modules/sections and no
other tabs. In all other aspects, it is the same as conventional courses.

v" Duration - you can select the dates between which the course will be held, or if your course is self-
paced, you can specify a duration without setting fixed dates;
v' Subject - choose the subject of the course from the list provided.

For more advanced options, visit the Options tab. Here you can set up your course language, time
zone, the semester that the course is held in, the number of credits for the course, organization and
associate the course with a Grading scale.

Add a course b

Overview  Options

Language: English (US) v | Time zone: (GMT+02:00) Buchar ~

Course: * Section: *

Credits: * Organization Fine Edge Company

Grading scale Standard regular grar ~

* Optional Save
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Once you've added a course, you are taken to its default landing page, which is its Modules area.
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Configuring a course

As an instructor, you have many options for configuring your course, from choosing which tabs are
displayed in the left bar, to setting what happens when a learner completes the course.

Go to Admin and select Basics in the the left bar.

— i i Ed £ 1 . . —
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p 4 Conﬁgure Basics Tebs Schedule Enroliment Modules Assessments Completion Path  Catelog Ecommerce Compliance | | 85 Cetalog pege
; Overview
Admin Name: Graphic Design Fundamentals
o Short description: This course will teach everything you need to know to become a professicnal graphic designer.
St Long description
& Edit | & Change pictue
Settings
Name Value
Tile color
Access code THMI-PXMY
Style Instructor
L Duration Jan 3,2020 .. Dec 31, 2020
il Language English [US)
R 5 Time Zone Athens
Laocation Berlin
Course code
Section code
i Credits
a Qrganization Fine Edge Company
In:
& Edit
TS

Next, we will go over the most important configuration options.
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Tabs

You can select the tabs that you and your learners can see in the course left bar, such as news,
modules, calendar and collaboration tools. By default, only the most common features are enabled,
less common features such as wikis and chat are disabled.

Graphic Design Fundamentals

Conﬁgure Basice Tabs Schedule  Enroliment  Modules  Aszessments

Tabs
Admiin Click to enable/disable a tab, drag to reorder tabs.
e Name
v Admin
v Start

| ABsseszments

| Calendar
v Scores
| Mastery

V| Leamers
¥ Resources

vl Meadia

| Parents

Enrollment

This area allows you to select enrollment options. For example, you can choose if you want learners
to be able to enroll or unenroll themselves from the course. You can also set up rules that should be
performed when learners are enrolled or unenrolled, such as sending an automatic message to them.

Graphic Design Fundamentals G4BT Y B Q uieadews (1) v

1! Con.flgure Basics Tabs Schedule Enrollment Modules Assessments Completion Path Catelog E-commerce  Compliance Deactivation  More
Enrollment
-3
i Feature Edit
5 vl Allow learners to enroll
ek [l Open enroliment
E Max learners s

[ Notify instructors of enroliments
[ Notify managers of enrallments

[ Notify administrators of enrollments

Enrollment actions

Add actions here that should be performed when a learner is enrolled

: Action Added Edit  Remove
earners

B Send the "enrollment” canned message

Nov 20,2019 F 4 -
* Award 30 points for game Course game (Popup) Nov 20, 2019 rd e
¥ Award badge tart for game Site wide game (First name contains sally and Last name equals johnson) (Popup) Nov 20,2019 4 -

+ Add
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Modules

In this tab, you can configure your modules and sections. Choose current module settings and
configure the module layout. You can also enable drip content, which allows you to schedule
learner access to modules rather than have them all available at once.

Graphic Design Fundamentals GHE W W B Q deadews (1) v

Caialog E-commerce Cempliance Deactivation More

Current module

Feature

P

v & Configure sssics Tabs Schedule Enoliment Modules Assessmenis Completion  Path
o

Adrnin
1

Only show modules up to the current lesson te learners

Hide (instead of showing) all modules if no current lesson is set

Automatically set current module by date

Calantiar Drip content
™ Enable this feature to unlock modules on a preset schedule.

+ Ensble

Layout

Feature
| Module descriptions
i v| Automatically number modules

~| Enable grid view for learners (the default)

Media | Enable row view for leamers

Completion

Add actions that should be performed when a course is completed, such as awarding a certificate,
badges, sending custom messages to learners or enrolling them in another course.

Graphic Design Fundamentals

' BT W B Q aeandews(v) v

Conﬁgure Basics Tabs Schedule Enroliment Modules

Assessments Completion Path Catalog E-commerce

%\ i

Compllance  Deactivation More

Completion requirements
The class is considered completed when all its required modules are completed

= Disable + Addrequirement

o
Admin
7

St

Sequencing
Feature

Require modules to be completed in order

(| Require sections to be completed in order

Auto-completion
Feature

v Automatically complete a page section when it is visited
vl Require video completion

Completion actions
Add actions here that should be performed when the class is completed, such as awarding a certificate

Action Added Edit Remove

Nov 20,2019 4 -
Nov 20,2019 s =

B Send the ‘class completion’ canned message (Popup)
B Award cerificate s Artist (Popup)

30



Adding modules

To add a module, go to Modules view then choose Add. Enter its title, an optional date, a description,
then click Save.

Graphic Design Fundamentals Ga®m W Y B Q auisandens () v

; / Dachboard Modules News Welcoma Activity
- & Norecentsctivay
A
«
Siert
&
Calendar
1]
. 3. Color Tk
Measteqy 3. Color Theory
- Jal 1 oue e € Krx
eame
i & Tags 4
OIS herd, wdec
Meda To-do

Once you've added a module, you can use the edit icon to change settings or description and the
picture icon to change the picture. You can then add a section to your module, which can either be a
content section or assessment.

Content
B Faooe © SCORM
Enter your own content, such as text, images and video Content from a SCORM package
Assessment
B ous ey
Take an online quiz Respond to a guestion with some text and opticnal attachments
& Offline & Survey
An offline assessment such as taking a test or reading a book Take an online survey
® Dizcussion « Dehate
Dizcuss a topic and earn points for participation Debate a proposition and earn points for participation
Group learners inta teams and grade their combined efforts Take 2 SCORM guiz
] nhox [ HE
Submit ane or mare files HEF assignment
Lqr et *\ Virtual M Ll
Unicheck assignment Wirtual Microscope
i Library
Add a copy af one or more of your existing assessments
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Adding sections

To add a section to a module, click on the Sections tab, then select the kind of section you want to

add (see the picture above). For example, add a content Page, enter a title and click save. Then you
can use the HTML editor right away to create content.

=  Graphic Design Fundamentals CAB WY B Q uieadens() v
l 4 Edlt X Cancel
S e
Welcome! |
Content
4
Start ¥ Db & B E E EE E =22 B /] YU § x X L B o @ 0
Paragraph v RobotoSlab v 16pt v =~ (S~ A~ B~ @ & [0 — fx Q B & & B
] Welcome to the Graphic Design Fundamentals course!

In this course, you will learn everything that you need to know in order to become a professional graphic
designer. Graphic design is the pi of visual communication, and problem-solving through the correct
f typography, space, image and

The field is considered a subset of yisual communication and communication design, but sometimes the
term "graphic design” is used interchangeably with these due to overlapping skills involved. Graphic designers

2 use various methods to create and combine words, symbols, and images to create a visual representation of
e deas and messages. A graphic designer may use a combination of typograghy, visual arts and page layout
- techniques to produce a final result. Graphic design often refers to both the process (designing) by which the
communication is created and the products (designs) which are generated

* .
and books), print advertisements, posters, billboards, website graphics and elements, signs and product ST{}F fXPLUR\‘“’

Common uses of graphic design include identity (logos and branding), publications (magazines, newspapers.

packaging. For example, a product package might de a logo or other artwork, organized text and pure
design elements such as images, shapes, and ¢ hich unify the piece. The composition is one of the
most important features of graphic design, especially when using pre-existing materials or diverse elements.

Here you will have many options for editing your content page. You can use the picture icon to upload
pictures, add text, upload any kind of file, including video and audio. Additionally, you can record video
or audio content directly from your browser. Here is how your created page might look like:

=  Graphic Design Fundamentals CAB Y B Quiemiens(t) v
&

Admin

The Principles of Graphic Design (=)

Content + Add | # Edit | i Delete

05 Immersive Reader

Start

@:ccrsqo . ..
foraride - . .

Seating chart This indicates the relative visual size and weight Designs in balance (or equilibrium) have their Distinguishing by comparing or creating
2 of particular graphical elements in a design parts arrangement planned, keeping a coherent differences. Some ways of creating contrast
Instructors composition. visual pattern (color, shape, space). ‘Balance’is a among elements in the design include using
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To add resources to a content page, click its Resources tab, then select the type of resource that you
want to add.

Graphic Design Fundamentals bk B W W B Q Juieanens

The Principles of Graphic Design ©

The Principles of Graphic Design

& : ) )
Ll Comient  Resources  Completion  Shown  Tags
Aorman

«

Resources

Starm

There are no resources in this area. Click on the kind of resource to add:
-]
A file from your computer such as a document or video

Flain text or HTML
% Tool

A provisioned toal provider
B H5P resource

HEP resource

A& link ta 5 resource on the web

ol
A foldar that can hold resources

Resources from & library or your favorites

For example, to add a file from your computer, click File, select the file you want to upload, a
description and the library that this resource will be a a part of.

Add File x

File name: Design_presentation.pptx [change]
Name: l Design presentation l
Description: * Design presentation about print design
£
Library: (O Personal (®) Organization () Business () Network
* Optional
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Setting competencies for a module

If a course is associated with competencies, you can tag modules with the competencies it should
be teaching. Go to the module, then click its Competencies tab, select the related competencies then

click Save.

1 &

L& @ W » B Q Juieandews

\ Design History (3]
Module overview
-] : : ; :
Admin Sections  Competencies  Completon  Shown  Unlocked  Tags  Mote
T e :
Design basics
i Design basic
s 5
"alendes - &
]
i # Edit | = Clear
Mastesy
-

To reorder modules or sections in a module, you can use drag and drop. To delete items, select them,

then click Delete.

Graphic Design Fundamentals G BE W w B Q et (v) ~

s b r 4

e Introduction Commioue )
| Module overview

o o i o =

Aomin Sections @ Competencies Completion  Hieden  Unlocked  Tags  Motes + Add | # Eon [ Picwre | @ Delete module

v .

= sections

Start

W Delete £ >

o | Section .
B e
"‘ FUTUnStic Tes0n @ b @ 20 min
Scorn
i W How o create great designs the @ The 10min
1
Mastery .\ Virtual Mismacops jk @ 10min
-
Leamers ) {5P gsse el =
+ add
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Enrolling learners

To begin enrolling learners in a course, go to the Learners tab in the course left bar.

GEE T W Q Julie Andrews (%) ~

Graphic Design Fundamentals

=Y.
& Learners :cv=g

B Meccage | B Grades | @ Pascwords | 4 Award | = Unenroll | =» Transfer

& Active
Q
7 —
Start | Wame ™
/] =

th.

Masteny

Leamars

$@08600090

Marketng Spacialist
Johnson, Y
MatkeTag SoscEa
gyton, 1ess
Graphac Cesgner

Completed Unenmolled  Compliance

Progress

»

v

vy @ © @

& v

Scores

0000000000

Grade

Due

Awards  Mastery

Y Deactivate | o Complere | B Expon certificates

» 060606 OG O

G ©

B o+ iod

Enroiled #
Lastvisited & FLsft
Mar 13, 2018
139 days age /927
Mar 13, 2018
715 Gays 830/ 2T
Mar 13, 2020

26 days 2go 7 229

Mar 13, 2018

Wever /927

Mar 13,2018
Soays sga 927
Mar 13, 2018
&40 oays sgo / B27

Jun 3, 2020

10.days ago/ 927

Mar 13, 2018
21 days sga s 927
Mar 13,2018

25 days age /927

More

Then click Add in the top right and select one of the following choices:

Enroll learners b 4

&% Courses tab
Learners can hover over the Courses tab, click Enroll, then enter the access code THMJ-PXMV.
iéi People picker
Enroll learners using the people picker
Email invitations
Send invitations by email.

Here are the ways to enroll learners:
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Courses tab

If you give learners a course access code, they can use it to enroll in a course themselves.
Alternatively, if you have enabled the course catalog, they can hover over the Courses tab, click
Catalog, then enroll from there.

People picker

You can enroll learners using the people picker, which allows you to filter people by name, account
type, groups, organizations and courses. Select the learners you want to add and click the middle
arrow to move them in the column on the right, then click Add.

Select users b 4

[ Name | | Learner v||Aligoups || Alcourses  + || All organizatior ~|

[ ] Matches > [ Selected <
O €3 siack Jeff O o Johnson, Phil

O o Curtis, Stephen

O €W Hansen, George

Add
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Email invitations

Select the approximate number of invitations to send, then enter the email addresses and names of
the learners to add them to your course.

Graphic Design Fundamentals CAB WY B Q eadens (1) v

X Cancal

QOptional fields are indicated with a =

‘; Enter invitation information
=3

#  Email First name® Last name*
Adrmin A ———————— —
- | jamesdillon_4&@yahoc.cor | | James Dillon
Rkl 2 | clarkj@gmail.com | Clark Johinson

An email is sent to each user. The email includes the invitation message and a clickable link. When
the person clicks the link, they are sent to your site and asked to click an “Accept” option. When they
click Accept, they are logged in to the system and taken to their dashboard.

L& E W W B Q Juieandens (1) v

Graphic Design Fundamentals

f.. Learners actve Completed Unenrolled  Complisnce  Invited B

o B nvited
Adrnin Bl Resend l_l- Cancel
= =)
. || MName Email Sent Link. Accepted
Starm
] 0 James Dillon jamesdillon_46@yahoo.com 413 pm £
5 | 0 Clark Johnsan clarkj@gmail com 413 pm %
B
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Adding assessments

An assessment is a task that a learner has to complete in order to earn points. These points add up
towards a final grade based on the selected weighting scheme.

There are two ways of adding assessments: you can add an assessment directly from the module
page or from the Assessments tab of the course. From a module page, click Add Section, then select

an assessment from out list of 15 different types:

Add section x

Content

Enter your awn cantent, such as text, images and video

Take an anline quiz

An offline assessment such as taking & test or reading a Dook
W Discussior
Dizcuse & 1opéc and eam points for particination

aup learners inte 1€ams and grade their combined efforts

Take 5 SCORM quiz

HSP assignment

G Google Assigrment
Gaogle Assignments
i iy
4dd a copy of ane or mare of your existing assessments

@ SCORM
Content fram 2 SCORM package

F Easay

Respond to & question with some text and aptional attachments
© Survey

Take an onfing survey
o Debate

Debate a proposition and earn ponts for participation
i Turnit

Create a Turnitin assassrment
B Dropliosx
Subimit ane or mare files
b Unicheck

Unicheck assignment
A, \irtug Microscop
virtual Micrescope

From the Assessments tab of your course, click Add Assessment from the top right.

Gk B W Q, Jubie Andrews l; ~

Graphic Design Fundamentals

All

o .
I Assessments aE Togede Guven  Analtics
o

2 Gwe | 4 Ungve | # Edt | @ Delete

A | | Assessment
[0 & vir
Assessments
0 @
[ f{f Call N it W
0 Color Quiz i
th. = —
L
i [ & Desic trerds @ th, ® W
] e ;
Resources o o =
e 5

> List miast recent first

Max %of Tograde/

) SR onore  guerall  Submited
Jul 21 v 1o 10 1
MO, g 10
Deuat & 10 10 ]
ek v 4 44 14 13
Deest . 00 8 12
Dec3l  » om0
oL S I ¥
Decd & 10 88 14 B
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For example, if you select an Essay assessment, you can see the following options:

Add Essay assessment

Overview  Options

Title.

Mex scere Category 1 Medula
[ —
| 100 | | None 2] I [ Nene

Max sttempts Allow [ste? Grading Due Grading scale

[4 |C !Ngrmai v| | [Jloz20z00450em @) | Defaul

Instructicns:
e DhD R E B [/ Y & x ¥ L H-o 2 0
Paragraph = FobofolightMew= 1Zpt= 3= ~ S+ A - @l -~ & W [0 — fx Q E & & B

Here are some notes on the assessment settings:

Max score - the maximum score that a learner can obtain,

Points - if you selected “weight by points”, then these are the points that the assessment is worth;
Category - the category of the assessment, which you can find Admin/Configure/Assessments;
Grading - here are the options:

Normal - the assessment grade, counts towards the final grade;

Extra credit - a bonus towards the final grade;

Ignore - does not contribute to the final grade;,

Not graded - the assessment is not graded and does not contribute to the final grade;

Max attempts - the maximum number of attempts that a learner can have for submitting an
assessment;

NN N N N NN
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AN NI NN

Allow late - allows learners to submit the assessment after the due date has passed;

Module - indicates the module associated with the assessment, if any;

Allow learners to comment - learners can comment on the submissions of other learners;
Gateway - an optional minimum percentage that a learner must achieve to pass the assessment;
Instructions - instructions on how to perform the assessment.

G a2 W w B Q Juieandens IE w

=  Graphic Design Fundamentals

Color Theory

Color Quiz

Assessment Questions Grades Tograde Notsubmitted  Analytics  Gradingscale Competencies  Completion Scorerules 2 + Add | il Delete
S Instructions Assessment

OF Imrnersive Reader B Type Quiz

Answer the guestions.

al Max score: 4

& Grading: Mormal

g2 Category: Quiz

The guiz is timed, and you have 4:00 (mmiss) to complete it
If you leave the quiz without clicking the Finished button at the end, your answers are automaticaily submitted

Schedule

# Edit > Takequiz
astery | & Due Dec 31,200 8m
[ v Given: Mar 21
-
Leamaers
(1] Grading SCOfes
PR o # 1assessment

@ Due 1, Submitted: 13

Graded: 12

Options

Library: Personal

Max. attempis: 3

Allow late submissions: X
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Mastery and competencies

You can track your learners’ progress and undestanding of the training material through
competencies. Competencies are associated with modules, including content pages and
assessments. To associate a course with competencies, visit the Mastery tab and click Add
competencies.

— IﬂDESign for BegiHUETS G &k B W w B Q dulieandes (1)
[ : Mastery Competencies 4+ Add competencies

e —_—

5 Competencies
Admiin Your class is ready for competencies!

T
Sart .

(3] III. o Click Add to create & set of competencies or reuse one from our library.

- I

Srores
820 =
: ° Align modules and assessments with the competencies that they teach and assess.

° Click Coverage to see how well your class covers its competencies,

You can add your own or use pre-existing competencies from a library.

Add competencies

Select an option:
+ New
Add new compatencies

Il Library

Use compatencies from a library or your favorites
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Then fill in the required information and you are ready to start adding competencies using a form or
by importing them from a file:

Add competencies

Mame: | InCiesign compeatencies

Description: InDesign compeatencies

Lirary () Personal (@ Organization (L) Business () Network

* Opticnal

For example, this is how a competencies page might look like:

Graphic Design Fundamentals

ré ) B
45? Mastery Leamners  Competencies  Coverage  Rules  Options | # nodeompelenciss
o Competencies
Admin Name temove
v I =
Sl
Design basics
Fi + Inciude | = Ignore
il ] competency Modules  Assessments  Coverage  Included
w Tre Principies of Graphic O
Scores
d lignme 3 a () v
k. —
[ — Ll 4 ] () “
(] z 3 &= v
| 1 3 x
O 5 7 a= v
= 8 I
. 1 1 x
: IS 5 : . v
oo [ : .
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Once the list of competencies is prepared, you can tag modules with the competencies that they
should be teaching and assessments with the competencies that they should be assessing:

LEE T Y B Q e

Design History
odule overview

Sections  Setcompetencies Comgpletion  Shown  Unlocked Tags MNotes

Set competencies

Select the competencies and click Save

Design basics

1. The Principles of Graphic Design
O Alibrenent

153 e gy

O White space snd shaps

Z. Colour and materals

¥ a0}
3. How 1o use typography
[ 3.2 Typography for digital users

[ 330 et
4. \ector graphics

r_ : — tor interra

Graphic Design Fundamentals

i Mastery Leamers Competencies Coverage Rules  Options

Coverage

o g
A Here is how well the class teaches and assesses its associated competencies.

e

_ ® Good @ Fair @ Poor Uriknawn

Fair

th,

Mastery
]
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You can then see a mastery grid in the Mastery tab, under Learners. In the Mastery grid you can see
the learners progress through each competency and identify the ones that are doing well or the ones

that are struggling.

Graphic Design Fundamentals

LxE W W B Q Juieadens (7] v

& 4 . Mastery ‘s Cmpeienks Goma i O
o Learners by lastname
Rt Competencies e
& Cods 1 i L
5 . cam BN BN BN
0 | O ..
@ o : - D D S .
- : - =) ! e ; ==
M o:- P S D S ..
r.i::;'m' Qo : ' CED CEE T
0w - D . .-
i 0 ;- *-
9 ' T S ..
} o ;.
i . S TR . e
® . : CES . ‘- -
ins © wi S T - -

[Jumpta RS

Mastary thrashold: 4 measurements of at least 60%  Celeulation: Decaying average

Uploaded files

Catalog @] Locker

L. ]
Horme
Ci
up:
atalog @ Badge
G items
-
Users
L]

Resourcss

E

th. Grading scale

8 items

= H5P resource

6 ems

E Competencies

7 tems

{

© Question bank
1 it
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Using automation in a course

Automation helps instructors save time and makes courses more enjoyable for learners. The
automation feature allows you to define actions that occur under certain conditions. You can set up
rules that are performed when learners do certain tasks. For example, you can send a custom
message when learners enroll in a course or award certificates when they finish it.

Here is a list of rules that you can add:

Adding rules

Rules can be added to various areas such as courses, modules and different sections of a module.

Add action x

Access Awards Membership  Other

¥ Hide assessment
Hide an assessment from the user
¥ Hide module
Hide & module from the user
Lock module
Lock a module

-}

B Show assessment

Show an assessment to the user
Show module

Show a module to the user

Lo cY

m Unlock module
Unlock a module
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Adding course completion rules

You can add actions that should be performed when the course is completed by going to the course
Admin/Configure page and the Completion tab. Here is where you would normally choose the “Award
certificate” option.

Graphic Design Fundamentals

Schedule Enrollment Modules Assessments Completion Path Cataleg E-commerce Compliance Deactivation :

etion require
o |
Adrmin The class is considered completed when all its required modules are completed.
1 = Disable + Addrequirement
Sran
ncing
Feature

Require modules to be completed in order

| Require sections 1o be completed in order

the Auto-completior

Feature
| Automatically complete a page section when it is visited.
| Require video completion
Completion actions

Add actions here that should be performed when the class is completed, such as awarding a certificate

Action Added Edit  Remove
B Send the "class completion” canned message (Popup) Nov 20,2019 P -
B Award certificate € (Popup) Nov 20,2019 ri -

-

= + add

Adding rules for modules

To add rules for a specific module, click on a module and go to its Completion tab. The process is
similar for content pages.

P ~
G B W w B Q uieandens(v) v

9 Continue »

Introduction

Completion @ Hidden Unlocked Tags Notes

Ca-lll}iil*—,‘l'l(:}'l require 1ts
The module is considered completed when all its required sections are completed
+ Add requirement
Additional requirement Edit  Remove

Complete 2 optional sections with #easy video & #medium video 7 -

[v] Require this module 10 be completed for class completion

ompletion actions

Add actions here that should be performed when the module is completed.

Action Added Edit  Remove

B Unlock module Calligraphy for graphic design Nov 20, 2019 , =

* Award 15 points for game Course game (Popup) Nov 20, 2019 # -

& Show module Design History Nov 20, 2019 y =
Instructors + Add
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Using gamification

Gamification is based on our automation feature and allows you to create site-wide and course-wide
games where learners can earn points and badges by doing certain tasks such as completing
assessments. They can also advance through levels and see leaderboards with rankings.

Configuring gamification in a course

Visit the Games tab and click Add to add a new game to your course.

Graphic Design Fundamentals L BT w B Q wichens(¥) v

Games + hoo

This area is reaay for gamas!

1 om — . )
o o II — o Click Add 10 create a game, then acd levels and configure its leadzrboard

. —
° Add rules that award points and baoges based on learner actvities
th.
Master
: N EOE
° Learners will see their progress and leaderboard ranking
(]
— @

Now you can start adding levels for the game.
After adding the levels and points for each one, you can begin adding rules for modules, sections, and

Graphic Design Fundamentals A E WY B Q skeaniens (1) v

y Course game € Bm= | eaderboard
Ado the game Descrigtion here No players have points
o & Edi | = Deles
............
« eveals

There are no levels set for this game

Badges
There no badges set for this game.

Points

There no paints set for this game

il Qption Value
Enable s
Show 1o learners o
Include completed lzarners

Support 12ams?

Size By %
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assessments that award points and badges.

Award badge

Game

Badge ame
Site wide game
Team building

[Iahbil

Threshald
Type: () Dropdown (%) Popup

Massage Canned () Custom () Nore
Subject:

You were ewarded badge @badge_name

Content

Congratulations, you were awarded badge @Ebadge_name!
(@oadge_piciure

@wny

To see your awards, click @link_to_swards

Filters.

[ 4pply retroactively? {to 1 users)

For more details on gamification, visit the Game topic in our Help Center.

Graphic Design Fundamentals

x
o 4 Course game € 8= Leaderboard
@ hark Stevens - w
o Win points anc badges as you advance through the course Intemediate 230 2
Admin Titry Corser w »
: # Edt | — Delete Advanced 4
-
Start Jzne Fire - v
Levels Advances 133 2
amy Tam * v
Levels Points.  Edit  Remove ° Beginver 125 4
al Beginner 100 Va - R e R
-4 Intermediate ] 7 _ Segirner 125 7
al Advenced wa 2 *1 :
al Expert 1000 &, e * w
oz
+ Add * @
il
Beginner level actions *u g
El o
Tha following actions are performed whien this level is achizved =
Action Adred Edit  Remove U 8
B Send the ‘schieve level’ canned message Now 20, 2019 + - ~
* Add
Intermediate level actions




Using compliance for training

Compliance is a useful feature for companies that offer compliance training for their employees and
instructors. You can select courses that are required for compliance, then set up for how long the
learner is in compliance once they've completed the course, and whether they need to renew their
compliance periodically. This feature has to be enabled by the portal administrator first.

Go to the Compliance tab under Course/Admin/Compliance and click the Required for compliance
button:

= 1 1 el ! he A i e ;
=  Graphic Design Fundamentals Ua B W W B Q uieandiens (v) v
7o
- 4;‘? Conﬁgure Basics Tabs Schedule Enrcllment Modules  Assessments Completion Path  Catalog Ecommerce Complisnce  Desctivation §
o Compliance # Requirefor compliance
Adrrin This class is not reguirad for compliance.
1
Star
-| ° . To enable the class far compliance, click Regquire for compliance,
=
Scores i, —_
ane E_ ¥ou can specify now long a learer 1s compiiant once they complete the class, and also specify actions that are triggered before
L e compliance expires.
-

After enabling this option, when a learner completes the course, they are deemed compliant for a
specified period of time. By default, the period is "forever". To change it, click on Edit. The following
options are available: Forever, Specific duration, Until a specific date, and For date period. For
example, if you want compliance to be available for 3 months choose a specific duration:

After completion, the leamner is compliant:

| Specificduration  ~| Years:|2 | Months|4 ~| Weeks:|1 ~| Days:|3 |
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You can then add ruled that specify what happens before compliance expires. For example, you might
choose to start the countdown 30 days before expiration:

Compliance expiration countdown

Then, choose actions that will be performed when the learner has 30 days left before compliance
expires:

z y 7 4 1 —.
=  Graphic Design Fundamentals G E W W B Q Jukeindens (1) v
r
asics  Tahs  Schedule  Enroliment odules  Assessments  Completion  Path  Calalo -commerce  Compliance  Deactivation }
f Configure s T Schedule  Enrall Modul - Complet B Calglog E Compli by i 5
s Compliance = Dontraquis for compliance
Beimin This class is required for compliance.
T .
Duration
B After completion, the learner is compliant: 2 years, 4 months, 1 weeks, 3 days
= & Edit

Rl Cxpiration countdown
Specify a number of days before expiration that a set of actions should be taken.

+ Addnile

Expiration countdown: 30 days left
The following actions are performed when the student has 30 days left before compliance expires:

Action Added Edit Remowe
B Reenroll in class Graphic Design Fundamentals Jul 1,2020 I -

Mediz I Edit | @i Delete
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You can see the compliance status of all learners in the course by visiting Learners/Compliance.

Graphic Design Fundamentals & E W W B Qe ardrew
L ﬁ 7/ Learners Aciive comp Unenrolled  Compliance I
- q- Comp
Admin Q | B Message
Name = Compliant Enrallment Note
~ active 927 days left until deactivation
ser, Tro Active 927 days left until deactivation
= G, Af ~— Active 880 days left until deactivation
O ravi e Completed Complhant until Sun MNov 14, 2021
| B ~ Active 027 days left until deactivation
e Jane = Active 927 days left until deactivation
] Active 927 days left until deactivation
= ~ Active 927 days left until deactivation
& ere el Active 927 days left until deactivation

T3 A~ Caralc Calendar view Q A
steiog | | B Ca Categories

P 5]
Home "
Courses

L
Groups
Catalog

s Design Patterns Ilustrator for Beginners Featured items

| teach everything you need o Adobe lllustrator is a vector graphics editor a/ 2, ool
i wnal graphic developed and marketed by Adobe Systems Free ciass
e Take this course to learn how to use
lstrator:
o
- 540
5 Required for compliance
P ok iy
Schedule 0:30 am - 1200 per Multiple dates are available Duration: 21 days
jule Mon 0100 pm - 12.00
fj;j Demo, Admin Demo, Admin mo, Admin
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Taking attendance

You can track learner attendance for a course session, including arrival on time, arrives late, leaves
early or is absent. You can also excuse a learner and include a note. You can award points for
attendance by adding one or more attendance assessments.

‘JF *’ moW - B Q _ulie Andrews : v

7
. Attendance cemis@ Suroay B Form | @ Sron | + Add | £
« Presam A Apsem I AmivedLate. O Left Eary|
o I
i “ A © O Oti6 i N3 | Jun22 P | Meyl0 i | Apr30 i | Apr2s }
4 olojoeo
Start
50|00 s " v o + s
0|80 0
B|0|0| 0
alerwtar
" 0.0 0|0 |
Scares i
|4 |01 v 2% | ' A
th.
e 2|0l2|0 © * ) v
il m o000
2 LA A | x © A i ] i L]
Media frrarstraton 4|2 6|0 v A o 4 A
& P sor 5/0/0|0 v v g < v -
Learner T T I
- Travis et 4|0|0|0 e o - o o =
o | | |
UICTEF: Trewr Careor oln 0o = = - - = = hd
- ¢
- o
Sanmes

To record attendance for a session, click Add, enter the time of the course session and the details for
each learner:
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To see a summary of learners’ attendance, click the Summary tab.

45

Baad u ~
G EE T w Q. Julie Andrews (5~

Graphic Design Fundamentals

& 4 Attendance ool Summey @ o Boort | B
""" Summary
er Ontime  Arivedlate  Leftearly Absent Excused

20@6006ROOD:

2
-
-
Leamers 4
.
- =
Ti ]
Instructors 2

(%)

ra

a7

j Attendance rcesicm o

_-_:.,,, Learner v A OO Jctie § Jun23 3 Jun2Z ; May 10 § Aprag i
v €8 &moid B o000 0
s o ool o o o o v vy
Q= o0 oo
i ' Es o8| 00
Calendar
+ ® - oo ]
': [, 3 01 v o v A %
.'Iil"l'"f 0 g z g z g © A b ¥
O: 0| 0|0
@ s 221 | B ¥ A o o v
[ EE 4 724 4. [ D v A o v "
Q om 0|00 v v v v
[- Rt 4 oo v v vy
- 000
4

Gk O w B Q ulieAndews () v l

Apras i

o Frezem. A Apsemt @ Amvediste O Lefi Zary)

53



Importing/Exporting course content

Our site allows you to import/export course content using Common Cartridge Format (CCF), which is
the industry Standard for import/export of course content. We also support importing courses from
Moodle or Blackboard.

For example, to import content into a course, click Admin/Import. Similarly, to export course content
go to Admin/Export.

Upload file

Local Resources My media

Select the file to upload and click Continue. You will receive a message when the upload is complete.

Automatic notification x

From: Automatic Notification
@ May 10, 1:20 am (less than a@ minute ago)

Subject: Common cartridge import complete

Your common cartridge import is complete. To see the results, click here.

<
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Creating learning paths

A learning path is a special kind of course that supports sections such as Course goals and Certificate
goals. A course section is one that requires the learner to complete a specified course in order to
complete that section. The certificate section is considered completed when the learner earns the
certificate.

To add a new learning path, go to Courses in the main left bar then click Add.

feccopy

Teaching @ Groups  Adr

Teaching

E Design Patterns
3

; Graphic Design Fundamentals
@ lllustrator for Beginners
InDasign for Beginners
! Photoshop for Beginners Fundamentals

— ythi
a8 Catalog = List

Select Path from the pop-up.

Add course x

&

Al IrCa
aa LOUrse

Add a course

® Course template
Add a course template
*+ Path
Also supports course goals and certificate goals
# Path template
Add a path template
iii Existing
Add a copy of an existing course or course template

55



After adding the path, you will see an overview page, complete with an Admin panel to the right. Here

you can add modules just as in the case of convetional courses.

Graphic Design Fundamentals

Dashboard  Modules. News

Modules

our class is r2ady for content!

o4 1

Gk B W > B Q .uiesnden

Activity

th, Anziytics | + Add ** Crested clzss Graphic Design

Admin =]

o ’
= @ Swvle: celf pacec
B - B . Add modules by clicking Add at the top of this page. Within each lesson add sections such as Catalog
I — — Pages or a55255Ments. L
= = Publisned
— == Q
ﬁ a .-\A:Eec: code: PRIL-CZUP
© ° Invite lzamers 1o envoll themselves using the access code [ERIBEAERY of enroll them by wsiting et
o EEmm the L 2armers area and olicking Add
Enrollment: Y
- Enroliment: open
.. Unlocked
o
2 Creator
Fre a social experience, post regular updates and encourage discussions in the News ares. tlis Ancirews
& Tags none +
Announcements
o Nones
To configure your class features, visit the Aomn "= Area
Course game >
Ni

When you add sections to modules you will see the Goals area where you can select Course and

Certificate goals as section.

= Graphic Design Fundamentals

)4 1
L & B W > B Q JuieAndew

i Become a designer (2]
! Module overview
: 2 : = 7 =
Sectipns Comphetion  Shown Unlecked  Tags  Motes * tdd | @ Edic | [ Picoure | il Delete module
iﬁ —
W Sections
i There are no Sections in this module. Glick on the kind of section 10 add:
.
-
il
B Pace o 3
-+l Enter your own cantent, such s text, images and video Content from 2 SCORM package
-
= Goals
-
i 4
& 1 ] fifica
L] Complete a particuler class Earn & particutar certificate
L
B o # Eheay
- Taksan online quiz Respand ta = question with some text and optional stachments
o] # Offfine & Suney
s &n offine assessiment such as 1aking 4 fast o reading a bock Take sn online survey
B [imcuss o Debaie
L] Diseuss a topic and 2am points for participation Debata a proposhion and 2am paints for perticipation
5 P & SCORM

Group leamers into tesms and grads their comibined efforis

Take 2 SCORM guiz
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Learning paths allow you to mix regular course sections with references to other courses and
certificates creating more powerful flows.

LA B W w Q Jubie Andrews (7 )

Mastering Graphic Design

» Expand all 2 .
i Getting started O CB
= 1. Geing stamed
B soicien Module ¢
& Craphc Deson Sections B Comperencies ompleticn Shown Inlocked:  Tags + Add | # Edic [ Picture | @ Delete module
= " Fundementais
=
D) -3 :
" s Sections
% & Designing dor et

ifi B Cenificare of completion @ Deiste | < }
- 1 Basic toois Section Hide
a B Tk @
- o
- &a O L
»

= “th, @

<
oo Print
= letion @
+ Acod

You can post news, enroll learners and configure the learning path. The full power of courses applies
to paths as well. They support optional completion requirements, waitlists, deactivation, child paths,
sync of paths, and more.

Mastering Graphic Design

~ Expandall = -
o Getting started ©
T g e
1 N 2 e = g
Graphic Design Fundamentals
- Course + Acd i Delese
=
B oesion cuiz
th. &% Designing Tor Print Info
L cerincars of compiaton @ Jan 1,2020 - Cec 31,2020
- 2 Basic ool & Style: Instructar
[ B modules: 12
a
W Certificate awarded
b Instructions
& Rating:
£ To complete this section, complete the course shown abave

£5 Category

# Edit

Modules

1. Introduction
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Communicating with learners

You can communicate with your learners and other users through our private messaging system. To
see your inbox, click on the message icon in the top right bar. A drop-down menu will appear that lists
your most recent messages.

25| 19 -~
e & B Q, Julie Scott (¥) v
Stephanie Brown =
0 In it for a treat? <
8:32am
Stephen Curtis
Q Managers group o
829am

Julie Andrews - Basics of marketing management

Exporting Project Management o
8:26 am

Sys Admin

MATRIX January Newsletter i
Jan 20, 719 pm

Sys Admin

Happy Holldays from the CYPHER LEARNING Team g

Dec 23, 451 pm

Sys Admin
o MATRIX December Newsletter X -

Seeall  Markallread 4 Newmessage #F Configure

To read a message, click on it. To reply to a message, click Reply, enter your response and click Send.
To delete a message, click Delete.

Message from John Willis x
From: is (Graphic Design Fundamentals)
@ May 10,1 45 am {2 m|nutes ago)

Subject: Compliance for courses

Hi Julie!
You can now use the Compliance feature to make sure trainees are in compliance with courses.
Best wishes,

John

< )
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To send a message to someone, hover over their name. Llinks to users appear in most places in the

site such as a list of learners, instructors, profile pages and in the forums. Click Send Message, then
enter your message.

Cata]_og C'a B ™ B Q ulesndews '!-' v

Learners Bl Instructors  Parents  Managers  Administrators B ¢ Users

Learners

Home Q u Gra :
& [ Name o o Cffine . Courses: Completed Deactivated Groups Awards Parents  Lastvisited #

& 0 - - - - 1 - 261 days ago
| o Brat, Tony ] 1 i} 53 5 - 50 days ago

1 2 - F 15 - about 20 hours ago
2 [ o Bifiie Blanka _ - - 18 - - about 8 hours ago
Users

= ermao, Adn 2 2 = 13 5 5 about 19 hours ago

- | @ 55, Travis 5 2 = 5 11 - 94 days ago

fEOi: [ g: Dussay, Spike g : 1 & 10 = 37 days ago

To send a message to multiple learners at once, select them from the My learners list and click
Message.

MY circle d"- j“ = \; Q ulie Andrews IE- ~

My learners BB Wy mienions B & Users

My learners

L
Home
o hName = Caurses Groups Last visited ¢
Courses
0 ‘mcld Ballz 15 12 56 days ago
L]

e - O - 9 4 T6deysago
e Cary Duvons 10 14 16 days ago

2 Elba Calao :
ol v n e 2 3 42 days ago
2 "_ Evere te Hailey 3 4 8 days ago
Software engnear b
- @ ferick Philips g 3 104 days ago
Reparts
v o Jane Ere 17 17 3 days ago
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Similarly, if your site administrator has enabled this option, you can also chat with online users.

G B W™ B Q Juesndens

a O Curtis, St=phen - - - 16 - - about 8 hours ago
Ueers = o o
Q 2 2 z 13 5 z about 19 hours ago
C w T 5 2 5 1 94 days ago
a g 1 6 10 37 days ago
0 0 8 3 1 11 @ - 402 days ago
O ° . 10 1 5 16 7 days ago
a Julie Andrews K X
° B vesag W B Sk 1 . . _ | Discussion Users
ﬁ Johnson, Sally 1 2 13
5 4 Marern; 1 o
l‘ 7 2 1 3
0 B 1 5
k] . 5 : 1
9 5 2
o 5 E - 4 | Wrtea message You
() - | Q.
5 . - - ANCTENs
o ige -] 5 = - 3 ¥ hute

X BE W B Q e

> Al Communication
Login nistoey 4
About -
Im Saky from Sesttle, Washington, | graduated with 8 B.S. in Modem Arts from Arizona State University. From there, | moved to California
1o learn more sbout raphy and film making. My work is centered sround modern design and mmimalism. Most recently | worked Aebaiint
as a gesigner on @ minimalistic poster series in Sweden
= Joined

Feb 18,2016

33 >
Certificate Course Awarded
Certificate of completion 5 2 e Dct 18,2018
Certificate of completion Aug 26,2020 Friends 6 >
Certfficate of completion 2 tals 5ep 8, 2020 o :
-
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Notifications

To see all your notifications, click the notifications icon in the top right bar. A drop-down menu will
appear that lists your most recent notifications. Notifications include posts from forums you are
subscribed to, enrollments, new subissions that need grading, and more.

29 ~1 1
e & B WM W

H Q Julie Andrews (%)

Automatic Notification
1:09 pm

Automatic Notification
Jun 3,2:55pm
Automatic Notification

May 15,3:21 pm

Automatic Notification

Commen cartridge export complete v

Report ‘assesments test’ complete v

Report 'test report May 15" complete v

SCORM import failed v
May 14, 8:49 pm
Sally Johnson
Sally Johnson accepted your friendship invitation X
May 13, 7:28 pm

= Seezll  Marksallread £¥ Configure

To select which notifications are automatically emailed to you, click the Configure option. If you are
subscribed to a forum, you can reply to a posting directly from the notifications box, or click “See
thread” to see the entire thread on the forum.

Notification from Julie Andrews

From:

Subject:

Julie Andrews

@ Sep 28, 4:22 am (13 minutes ago)

You were awarded 574 points

Congratulations, you were awarded 574 points!
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Summary

The Getting Started Guide for Instructors provided the basic information that instructors need when
they first start using MATRIX. Some of the topics we covered were: navigating in MATRIX, using the
Help Center, creating and configuring a course, adding modules and assessments, enrolling learners,
communicating with learners, using automation, gamification and compliance.

If you have any additional questions, please browse the Help Center or visit our support forum.

www.cypherlearning.com

00©@00
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http://www.cypherlearning.com/
https://www.facebook.com/matrixlms
https://twitter.com/matrixlms
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https://www.instagram.com/matrix_lms/
https://cypherlearning.com/blog

